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On a Windows computer of a public
room

1. Log in with your University account.

2.Open the desired file. The only restriction for
printing is a maximal size of 100 MB.
3. Open the printing menu of the used program.
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£ ® WATCH OUT
The printing menu will change from a program to
another. In this example, the used program is

Microsoft Word.
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4. Select the printer « MFP-UNIFR ».
Printer

/ MFP-UNIFR on vprint.unifr.ch
~«®, Ready

5.Click on  Printer Properties  or depending on the

used program, “Properties” or “Preference”.
Configure the printer properties according to the
printing type and format desired and click on “OK”.
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£ ® WATCH OUT

The chosen configuration will determine the
printing cost.

On « Basic » Tab :

Basic | Finishing | Paper Handing | Image Qualty | Effect | Others | 1

Print Job: Original Paper Size:

Color:

e |Black and White ~|

Auto
Color

Twin Color

On « Finishing » Tab:

| Finishing | Paper Handiing | Image Quality | Effect | Others | Tem

Copy Handling:

== |a4 (210 x 297mm)

| EI Normal Print

= A5 (148 x 210mm)
é A3 (297 x420mm
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“® WATCH OUT
Only two paper sizes are available in the printers:
A4 and A3. If the original paper size is different,
modify « Print Paper Size » value in A4 or A3.
Otherwise, the document won’t be printed.

Original Paper Size:
E |AS (148 x 210mm)

E Print Paper Size:
Same as Original Size

~Same as Original Size
A4 (210 x 297mm)

% A5 (148 x 210mm)
[A3 (297 x 420mm)|
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2-Sided Printing:

When the following message has appeared, go in
front of any printer equipped with the new system
and follow the instructions of point « Print from a
computer ».

© Message » X
Attention:
Votre document a été placé en file d'attente pour 24
heures. Veuillez vous rendre a une imprimante pour
libérer votre document.

Achtung:
Thre Datei ist in der Warteliste fiir 24 Stunden. Gehen Sie
bitte zum Drucker um sie freizugeben.
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On the printer (MFP)

1. To release the printer for each following feature,
place your Campus Card on the printer, where
this sticker is.

Visiteur

A beep shows that the card was detected.
Remove the card. The main menu will appear:

Information utilisateur

unrznantos proue

Bienvenue, username.

Travaux d'impression attendant libération:

Travaux en attente: 1 Sélectionnez des travaux

Votre utilisation copiefscanffax sera comptabilisée pour:
Nom d’utilisateur: username

Changer de compte

Compte: Compte personnel

Solde: SFr. 0.60

Print from a computer

2. Press the button [Sélectionnez des travaux]

3. Press the button « Imprimer » on the line of the
document that you wish. To print the whole list,
press the button « Tout imprimer ».

Travaux d’'impressions non libérés

Temps Document Pages Cofit

13:13:37  Microsoft Word - Document1 1 SFr. 0.10 Annuler

ACCESS
4. To disconnect, press the button and
press « Oui ».

Print from a USB device

2. Insert the USB device
3. Press the button &AM of the printer panel.

4. Choose « USB » on « Type de travail ».
5. Select your file (PDF only)
6. Press on PARAMETRES

IMPRESSION

Yo  MODELE .

TYPE DE TRAVAIL 4
.
» SCAN
Nom du document / dossier
D DOC200314-20032014144804 pdi
D I
D DOC210314-21032014082338 pdf n/m
6

EFF.TOUT ' PARAMETRES_I

‘ & IMPRIMER I
i ETATTRA

M_ RETOUR ’

PERIPHERIQUE USE TROUVE

7. Choose the desired print options and press on
IMPRIMER. WATCH OUT: Paper size only in A4

and A3. Otherwise, the document won’t be
printed.
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ACCESS
8. To disconnect, press the button and
press « Oui ».

Copy

COPY

2. Press the button of the printer panel.

3. Choose the options that you wish.
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EDIT

4. Press START

Al S
5. To disconnect, press the button and
press « Oui ».

Scan
SCAN
2. Press the button ' 4. Jof the printer panel.
3. Select the destination as wished (e-mail or usb),
and configure it.
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y =]

4. Press START

5. To disconnect, press the button
press « Oui ».




